American Recovery and Reinvestment Act of 2009

Emergency Food and Shelter Program

Eligible Program Costs

Below is a summary of what the Local Board will consider as an allowable expense for ARRA 2009 funding and the documentation required.

** For Local Recipient Organizations (LRO’s) funded under 
Consumable Supplies for mass shelter/mass feeding

Purchase of consumable supplies essential to mass feeding (ie: plastic cups, utensils, detergent, etc.) and/or mass shelters of five or more beds at one location (ie: soap, toothbrushes, toothpaste, cleaning supplies, etc).

Documentation required:  dated itemized receipts/invoices for supplies purchased and front and back of the canceled check.

Equipment purchases for mass shelters/mass feeding

Purchase of small equipment not exceeding $300 per item and essential to mass feeding (ie:  pots, pans, plates, utensils, microwave oven, dining table and chairs, toasters, blenders, etc.) and/or mass shelters (ie: beds, mattresses, cots, blankets, linens, etc.)

Documentation required:  dated itemized receipts/invoices for equipment purchased and front and back of the canceled check.

** For Local LRO’s funded under MASS SHELTER / OPTION 2 **

Per Diem Allowance

The Local Board allows a per diem allowance of exactly $7.50 per person per night for mass shelter providers (5 beds or more in one location), only if total mass shelter award is expended in this manner.  Note:  The $7.50 per diem, if elected, may be expended by the LRO for any cost related to the operation of the mass shelter; it is not limited to eligible costs under EFSP (Option 1).  The per diem allowance may be used to cover costs such as shelter rent, utilities, and staff salaries.  The per diem allowance does not include the additional costs associated with food.
Documentation required:  A schedule showing the daily rate of $7.50 and the number of persons sheltered BY DAY with totals.  Supporting documentation must be retained on-site (ie: checks/invoices, service records and sign-in logs).  See EFSP Responsibilities and Requirements book, Annex 4, page 58, for sample per diem schedule.  

** For Local LRO’s funded under RENT / MORTGAGE / UTILITY ASSISTANCE **

Rent/Mortgage Assistance/Eviction Prevention

For rent/mortgage assistance, eligible program costs include:

Limited emergency rent or mortgage assistance principal and interest only, for an individual/household, provided conditions “a” through “g” are met:

a. Customer can show proof of previous income/employment within the past 12 months and can show evidence of separation without cause,
b. Payment is in arrears or due within 5 calendar days,

c. All other resources have been exhausted,

d. The client is a resident of the home/apartment and responsible for the rent/mortgage on the home or apartment where the rent/mortgage assistance is to be paid (name on lease or loan),
e. Payment is limited to a maximum of one month’s assistance for each individual/household; assistance will be provided for 1.) a full month’s rent/mortgage all at one time or 2.) in separate payments over a period of up to 90 consecutive days so long as the total amount paid does not exceed one month’s cost and is paid by a single LRO,
f. Assistance is provided only once by a single LRO in each award phase for each individual/household (with exception of item d2 above), and

g. Payment must guarantee an additional 30 days service/housing.
Note:  Late fees, legal fees, deposits and condo fees are NOT eligible.

Note:  If a client has two mortgages, assistance may only be given on the principal or first mortgage for the client’s residence. 

Note:  Payments for trailers and lots are eligible and can be paid to a mortgage company or to a private landlord.

Assistance with one month’s rent or a mortgage can be provided in addition to eligible utility and food assistance under this program. 

Documentation required:  documentation showing previous income no older than 12 months ago and evidence of separation without cause (letter from employer, severance agreement, copy of unemployment check, etc), dated and signed letters from landlords (must include amount of one month’s rent and due date) OR mortgage letters and/or copy of loan coupon showing monthly mortgage amount and date due and front and back of the canceled check. Checks must be made payable to landlord only, not to both client and landlord.  Documentation must support the payment made and is limited to a maximum of one month assistance.  Note:  A copy of the client’s lease is only accepted when paying the first month’s rent.

First month’s rent payment

First month’s rent may be paid when an individual/household:
a. The customer can demonstrate the ability to continue payment in subsequent months.

b. Is transient and plans to stay in the area for an extended period of time, or is moving from a temporary shelter to a more permanent living arrangement, or is being evicted because one-month’s payment will NOT forestall eviction or foreclosure in current housing.

First month’s rent:

a. Can not be provided in addition to emergency rent/mortgage payment outlined above.
b. Can be provided in addition to assistance provided through mass shelter.

c. Can be provided in addition to eligible utility and food assistance under this program.

Documentation required:  dated and signed letters from landlords or current lease (must include amount of first month’s rent and due date) and front and back of the canceled check.  Documentation must support the payment made and is limited to a maximum of one month’s assistance. Documentation for “a” would include proof of income or secured employment with start date and expected pay.   Note:  First month’s rent is the only situation in which the lease is acceptable documentation.  

Utility Assistance

For utility assistance, eligible program costs include:

Limited metered utility assistance (includes gas, electricity, water, and sewer service) for an individual/household.  The customer is 1.) a resident of the home or apartment and 2.) is responsible for the utility on the home or apartment where utility assistance is to be paid provided conditions “a” through “g”  below are met:

a. Customer can show proof of previous income/employment within the past 12 months and can show evidence of separation without cause,
b. Payment is in arrears or due within 5 calendar days,

c. All other resources have been exhausted (ie: State’s Low Income Home Energy Assistance Program),

d. Payment is limited to a maximum of one month’s usage cost for each utility (ie:  gas, electric, water) for each individual/household,

e. The month paid is current amount, budget amount OR part of the arrearage that is still owed at the time of the payment,
f. Each utility can be paid only once in each award phase (for those receiving Phase 27 funds January 1 – October 31, those receiving just ARRA funds, April 1 – October 31) for any individual/household, and 

g. Payment must guarantee an additional 30 days service
Note: If paying from a past due notice, you must get a breakdown of the monthly usage charges (a copy of current client billing and payment history by month from the utility provider).  The highest one month amount from the spending period may not be paid unless it is part of the amount currently owed at time of payment.  Where clients have made a partial payment, the payment is generally applied to the oldest past due amount.  The entire amount paid by your agency must be a maximum of one month amount that is all still past due.  Documentation must clearly indicate which month is being paid from the breakdown of monthly charges and must be part of the past due amount still owed.  Reconnect fees are eligible.  Late fees and deposits are NOT eligible.  Repayment agreements beyond the one month billing are not eligible. 

Documentation required:  documentation showing previous income no older than 12 months ago and evidence of separation without cause (letter from employer, severance agreement, copy of unemployment check, etc), Metered utilities, the most recent copy of past due or current utility bill with a breakdown which clearly identified the one month’s charges being paid, including due date and front and back of the canceled check.

Note:  Utility disconnects and termination notices often do not show the amount owed by month.  The monthly information must be verified with the utility company (a copy of current client billing and payment history by month from the utility provider) and written onto the notice or metered utility verification form.  If one month’s service cannot be verified from the bill or with the utility company, the LRO may pay up to $100 per individual or household provided at least $100 is owed on the bill.  The $100 is not a cap.  If an LRO wishes to pay more than $100, one month’s service must be verified as stated above.  

Documentation required:  dated copy of disconnect, termination, final or shut-off notices with one month verification if necessary, and front and back of canceled check.  Documentation must state which month’s usage is being paid from the breakdown of monthly charges.  
Diapers

For all service providers, the purchase of diapers is eligible as described below:

a. For direct distribution to individuals;

b. For residents of mass shelters;

c. Using gift cards to grocery stores if the card specifies “Food and Diapers ONLY.”

Note:  Local Boards must use discretion in selecting LRO’s to provide this service, taking into consideration the cost effectiveness of bulk purchasing.  

Documentation required:  dated itemized receipts / invoices for diapers purchased and the canceled check.

